








Appendix 1 



The Leeds Teaching Hospitals NHS Trust
Revision of Standing Orders and Standing Financial Instructions
Section Changes between Versions 4.4 and 5.1
	Section Ref. in Version 4.4  March 2006
	LTH Version 4.4 March 2006 
	Section Ref. in  revised   Version 5.1 May 2006
	Revised Version 5.1 May 2006 

	SO 1
	Interpretation
	SO 1
	Interpretation

	SO 2
	The Trust Board
	SO 2
	The Trust Board:  Composition of Membership, Tenure and Role of Members 

	SO 3
	Meetings of the Trust Board
	SO 3
	Meetings of the Trust Board

	SO 4
	Delegation of Functions 
	SO 5
	Arrangements for the Exercise of Trust Functions by Delegation

	SO 5
	Committees
	SO 4
	Appointment of Committees and Sub-Committees

	SO 6
	Standards of Business Conduct   
	SO 7
	Duties and Obligations of Board Members/Directors and Staff

	SO 7
	Disability of Chairman and Members in Proceedings on Account of Pecuniary Interest 
	SO 7
	Duties and Obligations of Board Members/Directors and Staff

	SO 8
	Tendering and Contract Procedure  
	SFI 7
	Tendering and Contract Procedure  

	SO 9
	Disposals  
	SFI 7 
	Tendering and Contract Procedure  

	SO 10
	In House Services
	SFI 7
	Tendering and Contract Procedure  

	SO 11
	Custody of Seal and Sealing of Documents
	SO 8
	Custody of Seal and Sealing of Documents

	SO 12
	Signature of Documents
	SO 8
	Custody of Seal and Sealing of Documents

	SO 13
	Miscellaneous
	SO 9
	Miscellaneous

	SO 14
	Freedom of Information Act 2000 (Formerly Code of Practice on Openness)
	SO 10
	Freedom of Information Act 2000 (Formerly Code of Practice on Openness)

	SO 15
	Clinical Governance
	SO 11
	Clinical Governance

	 -
	-
	SO 6
	Overlap with Other Trust Policy Statements/Procedures, Regulations and the Standing Financial Instructions.

	SFI 1
	Introduction
	SFI 1
	Introduction

	SFI 2
	Allocations, Business Planning, Budgets, Budgetary and Monitoring
	SFI 3
	Allocations, Business Planning, Budgets, Budgetary and Monitoring

	SFI 3
	Annual Accounts and Reports
	SFI 4
	Annual Accounts and Reports  

	SFI 4
	Audit
	SFI 2
	Audit

	SFI 5
	Bank and PGO Accounts
	SFI 5
	Bank and OPG Accounts

	SFI 6
	Capital Investments, Private Financing, Fixed Asset Registers and Security of Assets 
	SFI 13
	Capital Investments, Private Financing, Fixed Asset Registers and Security of Assets

	SFI 7
	Disposals and Condemnations, Losses and Special Payments
	SFI 15
	Disposals and Condemnations, Losses and Special Payments

	SFI 8
	Financial Framework
	SFI 12
	Financial Framework

	SFI 9
	Fraud and Corruption
	SFI 2
	Audit

	SFI 10
	Funds Held on Trust
	SFI 20
	Funds Held on Trust

	SFI 11
	Gifts, Hospitality and Sponsorship
	SFI 21
	Gifts, Hospitality and Sponsorship 

	SFI 12
	Income, Fees and Charges and Security of Cash, Cheques and Other Negotiable Instruments
	SFI 6
	Income, Fees and Charges and Security of Cash, Cheques and Other Negotiable Instruments

	SFI 13
	Information Technology
	SFI 16
	Information Technology 

	SFI 14
	Management Consultancy
	SFI 17
	Management Consultancy

	SFI 15
	NHS Service Agreements for the Provision of Services 
	SFI 8
	NHS Service Agreements for the Provision of Services 

	SFI 16
	Non Pay Expenditure 
	SFI 10
	Non Pay Expenditure

	SFI 17
	Patients Property
	SFI 18
	Patients Property

	SFI 18
	Private Practice
	SFI 24
	Private Practice

	SFI 19
	Retention of Documents
	SFI 22
	Retention of Documents

	SFI 20
	Risk Management
	SFI 23
	Risk Management

	SFI 21
	Stores and Receipt of Goods
	SFI 14
	Stores and Receipt of Goods

	SFI 22
	Terms of Service, Allowances and Payment of Members of the Board and Executive Committee and Employees 
	SFI 9
	Terms of Service, Allowances and Payment of Members of the Board and Executive Committee and Employees 

	SFI 23
	Untoward Incidents
	SFI 25
	Untoward Incidents

	-
	-
	SFI 11
	External Borrowing


