                                                                                                                    Appendix 2

STANDING ORDERS/STANDING FINANCIAL INSTRUCTIONS-CHANGE CONTROL VERSION 5.1 MAY 2006.
	Summary of Changes
	Comments

	Standing Orders:  Introduction: page 8.  Addition of paragraph relating to Integrated Governance. (See Appendix 3 (1) )
	In line with Department of Health model.

	Standing Orders:  Appointment of Vice-Chairman: page 11, paragraph 2.4 (paragraph 2.9 in version 4.4).  Removal of word ‘annually’.    (See Appendix 3 (2) )
	In line with Department of Health model and reflects Trust practice.   

	Standing Orders:  Joint Members: pages 11-12, paragraph 2.7 (paragraph 2.12 in version 4.4).  Sections (a) to (d) transferred from paragraph 3.29 of version 4.4.   (See Appendix 3 (3) )
	In line with Department of Health model.

	Standing Orders:  Role of Members:  page 12, paragraph 2.8.  New paragraph.  (See Appendix 3 (4) )
	In line with Department of Health model.

	Standing Orders:  Lead Roles for Board Members:  page 15, paragraph 2.25.  New paragraph.  (See Appendix 3 (5) )
	In line with Department of Health model.

	Standing Orders:  Emergency Motion: page 16, paragraph 3.15.  New paragraph.   (See Appendix 3 (6) )
	In line with Department of Health model.

	Standing Orders:  Motions: Procedure at and during a meeting:  page 17, paragraph 3.16 (iv) and (vi).  New sections on Rights of Reply to motions and Motions once under debate.   (See Appendix 3 (7) )
	In line with Department of Health model.

	Standing Orders:  Admission of public and the press:  pages 21-22, paragraph 3.32 (iii).  New section on Business proposed to be transacted when the press and public have been excluded from a meeting.  (See Appendix 3 (8) )
	In line with Department of Health model.

	Standing Orders:  Observers at Trust meetings:  page 22, paragraph 3.33.  New paragraph.  
	In line with Department of Health model.

	Standing Orders:  Committees established by the Board:  page 23, paragraph 4.9 (paragraph 5.7 in version 4.4).   Removal of Leeds Dental Institute Governing Body and Trust Board Quality Sub Committee.  (See Appendix 3 (9) )  
	Leeds Dental Institute Governing Body now replaced by the Trust’s Governance arrangements.  (See Change Control 4.4)

Trust Board Quality Sub Committee now disbanded.



	Standing Orders:  Committees established by the Board:  page 23, paragraph 4.9 (paragraph 5.7 in version 4.4).   Addition of Trust HQ Board and Operational Board.    
	In line with existing Trust arrangements.

	Standing Orders:  Overlap with Other Trust Policy Statements/Procedures, Regulations and the Standing Financial Instructions:  Section 6 pages 25-26.  New section.     (See Appendix 3 (10) )
	In line with Department of Health model.

	Standing Orders:  Declaration of Interests:  page 26, paragraph 7.3 (g) and (h) (paragraph 6.3 in version 4.4).  Additional guidance relating to where interests are regarded as relevant and material.
	In line with Department of Health model.

	Standing Orders:  Exclusion of Chairman and members in proceedings on account of pecuniary interest: pages 28-29, paragraph 7.14.  New paragraph on the definition of terms used in interpreting ‘Pecuniary’ interest.  (See Appendix 3 (11) ) 
	In line with Department of Health model.

	Standing Orders:   Waiver of Standing Orders by the Secretary of State fro Health: pages 29-31, paragraph 7.16.  New paragraph.  (See Appendix 3 (12) )
	In line with Department of Health model.

	Standing Orders / Standing Financial Instructions:  Section 9 of version 4.4 Standing Orders on Disposals moved to Standing Financial Instructions, Section 7 (Tendering and Contract Procedure)     
	In line with Department of Health model.

	Standing Orders / Standing Financial Instructions:  Section 10 of version 4.4 Standing Orders on In House Services moved to Standing Financial Instructions, Section 7 (Tendering and Contract Procedure)   
	In line with Department of Health model.

	Standing Orders:  Emergency Powers and urgent decisions:  page 24, paragraph 5.3 (was paragraph 4.1 in version 4.4).  Change consultation from one non-executive director to ‘at least two non-executive directors.’  
	In line with Department of Health model.

	Standing Orders:  Signature of Documents:  page 33, paragraph 8.8.  New paragraph relating to land transactions.  (See Appendix 3 (13) ) 
	In line with Department of Health model.

	Standing Orders:  Appendix A:  Scheme of Reservation (was Matters reserved to the Board in version 4.4).    Change of title and format.  
	In line with Department of Health model.

	Standing Financial Instructions:  Contractors and their Employees:  page 86, paragraphs 1.2.9 – 1.2.10.  New section.  (See Appendix 3 (14) )
	In line with Department of Health model.

	Standing Financial Instructions:  Audit Committee:  page 88, paragraph 2.1.1 (c) (paragraph 4.1.1 in version 4.4).   Section added relating to the role of the Audit Committee and their role in the review and establishment of an effective system of integrated governance.   
	In line with Department of Health model.

	Standing Financial Instructions:  Role of Internal Audit:  page 90, paragraph 2.3.5 (paragraph 4.3.5 in version 4.4).  Addition of  ‘The reporting system shall be reviewed at least every three years.’  
	In line with Department of Health model.

	Standing Financial Instructions:  Security Management: page 91, paragraph 2.6.  New section on Security Management.  (See Appendix 3 (15) )
	In line with Department of Health model.

	Standing Financial Instructions:  Allocations, Planning, Budgets, Budgetary Control and Monitoring:  page 91 onwards, SFI 3 (SFI2 in version 4.4).  Replace annual business plan with local delivery plan.       
	In line with Department of Health model.

	Standing Financial Instructions:  Preparation and Approval of Plans and Budgets:  page 92, paragraph 3.1.5.  Addition of ‘All budget holders will sign up to their allocated budgets at the commencement of each financial year.’   
	In line with Department of Health model.

	Standing Financial Instructions:  Budgetary Control and Monitoring: page 93, paragraph 3.3.1 (paragraph 2.3.1 in version 4.4).  Addition of ‘movements in cash and capital’.   
	In line with Department of Health model.

	Standing Financial Instructions:  Bank and OPG Accounts:  page 94 onwards, Section 5.  Replace PGO with OPG (Office of the Paymaster General).  
	In line with Department of Health model.

	Standing Financial Instructions:  Banking Procedures:  page 95, paragraph 5.3.1 (paragraph 5.3.1 in version 4.4).  Removed ‘the limit to be applied to any overdraft.’   
	In line with Department of Health model.  Confirmed with Head of Financial Services that it is appropriate to remove this section as the Trust should not have overdraft facilities. 

	Standing Financial Instructions:  Building and Engineering Construction:  page 100, paragraph 7.9.  New paragraph.  (See Appendix 3 (16) )
	In line with Department of Health model.

	Standing Financial Instructions:  Items which subsequently breach thresholds after original approval:  page 100, paragraph 7.10.  New paragraph.  (See Appendix 3 (17) ) 
	In line with Department of Health model.

	Standing Financial Instructions:  Non-competitive written quotations:  page 102, paragraph 7.18   (paragraph 8.18 of version 4.4 SOs).  Addition of two purposes (c) and (d) for which non-competitive written quotations may be obtained. (See Appendix 3 (18) )
	In line with Department of Health model.

	Standing Financial Instructions:  Quotations to be within financial limits:  page 102, paragraph 7.19.  New paragraph.  (See Appendix 3 (19) ) 
	In line with Department of Health model.

	Standing Financial Instructions:  Authorisation of Tenders and Competitive Quotations:  page 102, paragraph 7.20.  New paragraph.  (See Appendix 3 (20) )
	In line with Department of Health model.

	Standing Financial Instructions:  Healthcare Service Agreements:  page 103, paragraph 7.27 (paragraph 8.26 in version 4.4).    Addition of sentence relating to contracts with Foundation Trusts.  (See Appendix 3 (21) )
	In line with Department of Health model.

	Standing Financial Instructions: A Patient-Led NHS and Practice Based Commissioning:  pages 106-107, paragraph 8.3.  New paragraph.  (See Appendix 3 (22) )    
	In line with Department of Health model.

	Standing Financial Instructions:  External Borrowing:  pages 116-117, section 11.  New section.  (See Appendix 3 (23) ) 
	In line with Department of Health model and revised finance regime applicable from 2006/07.

	Standing Financial Instructions: Losses and Special Payments:  page 125, paragraph 15.2.10 (paragraph 7.2.10 in version 4.4).  Change from ‘every six months’ to ‘every meeting’ (relates to the reporting of losses and special payments to the Audit Committee.) 
	In line with Department of Health model and current Trust practices.  

	Standing Financial Instructions:  Information Technology:  page 125, paragraph 16.1.4.  New paragraph relating to the Freedom of Information Publication Scheme.   (See Appendix 3 (24) )  
	In line with Department of Health model.
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