Appendix A

LEEDS TEACHING HOSPITALS NHS TRUST

Race Equality Scheme May 2008

Functions and Policies

Below are listed the Trust functions and policies with a rating for their relevance to performing the statutory general duty which is:

“To eliminate racial discrimination and to promote equality of opportunity and good relations between people of different racial groups.”

Relevance
 A function or a policy will be relevant to race equality, if it has, or could have, implications for promoting race equality and eliminating racial discrimination. Relevance is about how far a function or policy affects people - as members of the public, service users and as employees of the authority.
Racial group
A group of people defined by race, colour, nationality and ethnic or national origins. All racial groups are protected from unlawful racial discrimination
The functions are to be assessed against the three areas of the General Duty:

1) Eliminate unlawful racial discrimination- no service provider or member of staff is

subject to less favourable treatment based on racial grounds (i.e. Colour , ethnic origin, race etc.).

2) Promote equality of opportunity for all- everyone has an equal chance to service

provision and employment opportunities in your organisation.

3) Promote good relations between different racial groups- no one group is seen to

have  less favourable treatment and that all racial groups have equal access to services,

employment and funding opportunities. 

The ratings are:

0 = not relevant

1 = partly relevant

2 = relevant

Wherever a function is provided directly for and to patients or it is a function with significant impact on patients/public, it has been assessed as relevant to the general duty because there is always the potential that these functions could be delivered in discriminatory ways

	Function/Policy/Strategy and associated guidance
	Relevance to the duty


	Impact assessed?

	NURSING DIRECTORATE
	
	

	FUNCTIONS:
	
	

	
	
	

	Patient & Public Involvement
	3
	

	Patient Advice and Liaison Service (PALS)
	2
	

	Equality and Diversity 
	3
	

	Patient Relations
	2
	

	Interpreting Service  
	2
	

	Occupational Health
	2
	

	Voluntary Services
	2
	

	
	
	

	POLICY/STRATEGY/GUIDANCE:
	
	

	Nursing Strategy
	3
	Priority 2008/9

	Equality and Diversity Strategy
	3
	Yes

	Interpreting Strategy and protocol
	3
	Not necessary

	Equal Access Reference Guide
	3
	Not necessary

	Patient and Public Involvement Strategy
	2
	In progress

	Complaints Policy and Guidance
	2
	Yes

	Documentation Guidelines
	2
	

	Chaperone Policy
	2
	

	Bereavement Standards
	2
	

	Use of Electro-Surgical Equipment  (Diathermy)
	
	

	Enteral tube feeding policy
	
	

	Positive Identification of Patients Policy
	3
	In progress

	Patient  Transfer Policy
	2
	

	Patients’ property, money and valuables policy and procedures for clinically based staff
	
	

	Bed Rails Policy
	3
	Yes

	Breast Feeding Policy
	3
	Yes

	Resuscitation Policy
	3
	

	Wards and department duty rotas policy
	1
	

	Scope of professional practice policy
	
	

	Checking of swabs, needles and instruments policy
	0
	

	
	
	

	
	
	

	
	
	

	MEDICAL DIRECTORATE
	
	

	FUNCTIONS:
	
	

	Clinical Effectiveness
	
	

	Clinical Governance
	
	

	Clinical Quality
	
	

	Drugs & Therapeutics Committee
	
	

	Leeds Cancer Centre
	
	

	Medical Education
	
	

	Operations & Corporate Support
	
	

	Research & Development
	
	

	Risk Management
	
	

	
	
	

	POLICY/STRATEGY/GUIDANCE
	
	

	Quality Strategy
	
	

	Assurance Framework
	
	

	Risk Management Strategy
	
	

	Clinical Guidelines Policy
	3
	Priority 2008/9

	Clinical Audit Policy and Strategy
	
	

	Consent
	3
	Priority 2008/9

	Treatment Policy
	
	

	
	
	

	INFORMATICS
	
	

	FUNCTIONS
	
	

	ICT (IT networks, telecoms etc)
	
	

	Information management (reporting, data quality and analysis)
	
	

	Clinical Coding
	
	

	Knowledge management (libraries)
	
	

	Medical Records
	
	

	
	
	

	POLICY/STRAT/GUIDANCE
	
	

	Information Governance Policy
	1
	Yes

	Use of Computing Facilities Policy & User Manual
	1
	Yes

	Data Protection Policy
	
	

	Patient Administration Policy
	2
	

	Health Records Management Policy
	1
	

	Health Records Policy
	2
	In progress

	
	
	

	HUMAN RESOURCES DIRECTORATE  
	
	

	FUNCTIONS
	
	

	HR Services
	
	

	Organisational Development and Performance/Service Improvement 
	
	

	
	
	

	POLICY/STRATEGY/GUIDANCE
	
	

	Grievance Policy (Collective)
	3
	Yes

	Grievance Policy (Individual)
	3
	Yes

	Grievance Policy (Individual and Collective)
	3
	Yes

	Pay Protection Policy
	3
	Yes

	Preventing Bullying and Harassment Policy
	3
	Yes

	Redeployment  Policy
	3
	Yes

	Retirement Policy
	3
	Yes

	Security of Employment Policy
	3
	Yes

	Special Leave Policy
	3
	Yes

	
	
	

	COMMUNICATIONS
	
	

	FUNCTIONS
	
	

	Internal Communications
	
	

	External/stakeholder relations
	
	

	Media Relations
	
	

	Executive Board Support
	
	

	FOI
	
	

	Leeds Health Pathways
	
	

	
	
	

	POLICY/STRATEGY/GUIDANCE
	
	

	FOI Guidance
	
	

	Trust Policy on Policies
	3
	Yes

	Patient Information Policy
	3
	Due for review

	
	
	

	FINANCE DIRECTORATE
	
	

	FUNCTIONS
	
	

	Financial management
	
	

	Financial Services
	
	

	Internal Audit
	
	

	Service Agreements
	
	

	Supplies 
	
	

	Performance, Strategy & Business Planning
	
	

	
	
	

	POLICY/STRATEGY/GUIDANCE
	
	

	
	
	

	
	
	

	FACILITIES
	
	

	FUNCTIONS
	
	

	Estates & Capital Investment
	
	

	Capital Projects
	
	

	Energy Management
	
	

	Fire & Risk
	
	

	Property Management
	
	

	Corporate Planning
	
	

	Corporate Planning
	
	

	Estates Operational Services
	
	

	Building Maintenance
	
	

	Engineering Maintenance
	
	

	Building Management
	
	

	Engineering Management
	
	

	Grounds & Gardens
	
	

	Patient Environment Services
	
	

	Patient Catering
	
	

	Ward Housekeeping
	
	

	Domestic Services
	
	

	Facilities Operational Services
	
	

	Portering
	
	

	Reception Services
	
	

	Postal Services
	
	

	Security
	
	

	Car Parking
	
	

	Transport
	
	

	Admin Support
	
	

	Commercial Services Management
	
	

	Staff & Visitor Catering
	
	

	Print Unit
	
	

	Creche & Childcare Services
	
	

	Health & Fitness
	
	

	Patient Transport Services
	
	

	External Contract Management
	
	

	Residences
	
	

	Estates & Facilities Training & Development
	
	

	Estates & Facilities Information Technology
	
	

	Estates & Facilities Business Development
	
	

	
	
	

	POLICY/STRATEGY/GUIDANCE
	
	

	Estates Strategy
	
	

	Guidance for Capital Schemes
	
	

	Waste Management Policy
	
	

	Maintenance Strategy
	
	

	Cleaning Procedures
	
	

	Minimum Cleaning Frequencies Guidance
	
	

	Catering Strategy
	
	

	Food Safety Policy
	
	

	Code of Practice for operation of CCTV
	
	

	Ward Guidelines for “brought in” foods
	
	

	Protected Mealtimes Policy
	
	

	Operational Procedures
	
	

	External Contracts
	
	

	
	
	

	ONCOLOGY & SURGERY DIVISION
	
	

	FUNCTIONS
	
	

	General Surgery 
	
	

	
	
	

	Non-Surgical Oncology
	
	

	
	
	

	Medical Physics
	
	

	
	
	

	Leeds Cancer Centre
	
	

	
	
	

	SPECIALIST SURGERY DIVISION
	
	

	FUNCTIONS
	
	

	Theatres, Anaesthetics & Critical Care
	
	

	
	
	

	Musculo-skeletal
	
	

	
	
	

	Neurosciences & Cardiac Surgery
	
	

	
	
	

	MEDICINE DIVISION
	
	

	FUNCTIONS
	
	

	Urgent Care
	
	

	
	
	

	Acute Medicine
	
	

	
	
	

	Specialty Medicine
	
	

	
	
	

	Cardio-Respiratory
	
	

	
	
	

	WOMEN’S, CHILDREN’S, HEAD, NECK & DENTAL DIVISION
	
	

	FUNCTIONS
	
	

	Obstetrics & Gynaecology
	
	

	
	
	

	Children’s 
	
	

	
	
	

	Head and Neck
	
	

	
	
	

	Leeds Dental Institute
	
	

	
	
	

	CLINICAL SUPPORT SERVICES DIVISION
	
	

	FUNCTIONS
	
	

	Radiology
	
	

	
	
	

	Pathology
	
	

	
	
	

	Medicines Management & Pharmacy
	
	

	
	
	

	Medical Illustration
	
	

	
	
	

	Patient Support Services
	
	

	
	
	

	SPECIAL PROJECTS
	
	

	FUNCTIONS
	
	

	Clinical Services Reconfiguration
	1
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